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GOVERNMENT Of PAKISTAN 
CABINET SECRETARIAT 
CABINET DIVISION 


No. . , h , * . , , , Rawalpindi, the 

OFFICE MEMORANDUM 

Sobject; Re Designation of Ministry of Law & Parliamentary Affair 


In pursuance of the orders of the President and Chief Martial 
La* Administrator, the Ministry of Law & Parliamentary Affairs has 
been re designated as 'Ministry of Justice and Parliamentary Affairs 
Accordingly, the Law Division' of that Ministry has been renamed as 
'Justice Division', 

2 . Necessary amendment in the Rules of Business 1973 will be 
made in due course, 


Sd/- 

Joinl Seerctuy 
Tele: 
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GOVERNMENT OF PAKISTAN 
INDUSTRIES DIVISION 

Islamabad, the . , . , 

* " ' * “ ' ' * * i 

memorandum 


Subjee t Recruit mem to the Post of Assistant, 


With reference to his application dated the 


M . r ' ' Is offered a temporary post 

of Assistant in the Industries Division on the folio wins terms and 
conditions: 


(i) 

(if) 

(iii) 


if Mr. 


■ ■ ; is wiiiing to accept 

the offer, he should report himself for duty io the undersigned not 

later than - ■ . . .failing which the offer of appointment 

will stand cancelled. 

(A, B, C.) 
Section Officer 
Tele: 

To 

Mr. ...... ........... 


r 








Li A5-' W d 1 ■' t 'K 

. eS. j k So ~ ' wCiit i ^ J'j & ‘-C 




— in 
— »t m 

— fr> 

wfel -f 


% £A> 1 *iS ( '- ‘-* V ~ 




^ . £ 

. — 




Address 


i A i - p - | + * i . 




www.iqbalkalmat 


GOVERNMENT OF PAKISTAN 
MINISTRY OF FOREIGN AFFAIRS 

Islamabad, the 

MEMORANDUM 

StJblcct : AUdi rising uf Cnmnmnicat tons, 

I[ has come to notice lh,.l some of the Pakistan Missions etc 
arc stilt oddicwin* our Mission in Stockholm at the old address do' 
spiu- the fact that the me* address was intimated to all concerned as 
rar back as September, 1 075 . vide this Ministry’* Memorandum 

,™,; da,ed ■ ft Es reproduced betow and may 

kmdiy he brought to the notice ol all concerned: 

Embassy of Pakistan 
GR-V MAG Ml G A TAN T fi, 

STOCKHOLM (SWEDEN) 

Tele No, 


Sd/- 

Sectlon Officer 

Tele No, 

To 


All Pakistan Missions abroad. 
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GOVERN ML NT' Of PAKISTAN 
CABINET SECRETARIAT 
(ESTABLISHMENT DIVISION) 

No. . , , , . Rawalpindi, ihe 

OFFICE MEMORANDUM 


Subject' Proforma Promotions. 

fhc question has been raised whether the instructions issued n 

the Establishment Division Q.M. No.„ dated . 1 97 1 

regarding proforma promotion apply also to past cases where pro- 
forma promotions had already been made prior to the issue of these 
instructions, Ihe Ministries and Divisions are advised to review -II 
such ..avrs If the office! had been allowed to proceed on deputation 
for a specific period, he- should be required to revert to the parent 
department on expiry of that period In case no period was speci- 
fied, the parent department should examine Ihe propriety of recall- 
ing the officer to the parent cadre as it is not adminiSLral ively desir- 
abJe that officers and staff should remain away from their parent 
cadre for unduly long period, say. more than 3 years in the case 
of gazetted officers and 5 years in the case of non -gazetted staff. 
However, if in the case of particular department the number involved 
is large, the re-call of the deputation ists should be judiciously stag- 
gered so that no targe scale reversions are caused in the parent office 
consequent on the re-call of the depul.it ionists Priori) y in recall 
should be given to those who have been allowed proforma promotion 
in the parent cadre, Where, however, the borrowing departments are 
prepared to confirm such officers, and staff on then own establish- 
ment provided this is admissible in accordance with the Recruitment 
Ruies applicable to the pose and the officer or staff is aiso willing to 
be so absorbed, reversion to parent cadre may not he insisted upon. 

Deputy Secretary to the 

Government of Pakistan 


All Ministries 'Divisions, Attached Departments and Subordinate 
Offices, 
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GOVERNMENT OF PAKISTAN 
* cDERAL DIRECTORATE OF EDUCATION 

Islamabad. the ... 


fo. 


[ he Acfve r t i sc- m e n t Man ager , 

Press Info rrn.it ion Department 
Government of Pakistan, 

Sitara Market, 

Islamabad, 

Subject: Publication of Advertisement in Urdu Newspapers. 


Please arrange the publication of the attached advert iscment 
unde- dassiffcd /display column in one Urdu Newspaper having wide 
circulation la requirements specified below 


I Number of insertions 

2, Size of advert i semen i 

!?, Date of Insertion 

4. Material 

5. I o ensure completed 
accuracy 

6. Bilk 


One 

Minimum in two column 
box. 

Immediately, 

English (Please translate 
into Urdu), 

1 he proof may be carefully 
checked. 

Bills for payment may be 
sent to the Federal Direc- 
torate of Education. 


Director (Admit,) 
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CABINET SECRETARIAT 
(CABINET DIVISION! 

No, , , ....... Rawalpindi, the 

OFFICE MEMORANDUM 


Subject Observance nf On met r'mifdure while Sub milling C asts 
to Committees of Cabinet. 

Rule 18(1) read with rule 23(4) of the Rules of Business 1071 
provides that a Summary io Committee of Cabinet should indicate 
points foi decision .mil the leumimendjlirmy til I he Minister in thm 
behalf This point was further emphasised vide Cabinet Division & 
D,Q. letter No . dated (ropy enclosed) 

{2) It has recently been observed that the above instructions 
have not been followed in some eases while submitting cases for con- 
sideration of the LCC etc. 

(3) Ministries /Divisions are requested to please ensure that all 
future Summaries for the ECC and other Cabinet Committees Fully 
conform to the provisions iif the Rules of Business and the subsidiary 
instructions issued from lime m lime. As the Cabinet Division has 
to ensure that these Summaries are complete in all respect any sum- 
manes lound deficient arc likely to be returned’ to the Division con- 
cerned. 


5d j 

Deputy Secretary (Committee) 
Phofli?: 

Tc 


All Ministries; Divisions 
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ALLAMA IQBAL OPLN UNIVERSITY 
DEPARTMENT OF INDUSTRIAL EDUCATION AND 
BUSINESS MANAGEMENT 

No, Dated 

Subject' Admission to Shorthand J ype writing Courses, 

With reference to your application for admission to above 
courses, you are informed to appear before the Admission Commit- 
lee for Interview on at 4 00 p.m in Federal Govern- 

ment Comprehensive High School fos Boys, G-7'2 , hfumabad. Please 
take any bus Dorn PL TC Buses Nos. 17, 22 & 30 and get down ai 
Enquiry 6-7/2 Slop, 

Please bring the following documents wilh yuu. 

1. Original Degree /Certificates/ Diplomas etc, {These wiii In- 
returned after verification). 

2, One attested copy of cadi of the Degree /Certificate ifnoi 
already attached with the application. 

List of candidates selected fot admission will be pasted on the 
notice board on — The classes are scheduled to start from 

May , „ 


Instructor 
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GOVERNMENT OF PAKISTAN 
MINISTRY OF PETROLEUM A NATURAL RESOURCES 
(DIRECTORATE GENERAL OF ENERGY RESOURCES) 

N 0 Islamabad, the ...... 

Sub|ect Warning 


Mr. __ — Nath Qasid and Mr Ll>C were 

wrestling with each other while ignoring the office discipline in office 
premisei. Each of them Is warned to be careful in Future and main 
tain proper discipline falling which a very severe disciplinary action 
would be taken agamst the defaulters 

Administrative Offii i?r 
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GOVERNMENT OF PAKISTAN 
MINISTRY OF PETROLEUM & NATURAL RESOURCES 
DIRECTORATE GENERAL OF N ICE R 

No. . . , . . Islamabad, the . . ... 

EXPLANATION 

You Mr. . , . LDC was clearly ordered by the 

Di ret to i Incharge today m the morning to do telephone JuLy nil 
Further orders but you failed to comply with the orders which is a 
height of dEsohrdiencL' on your pad and requires a sirii ; disciplinary 
action which may lead to termination ol service 

Yon are called upon to explain your position today as j stria 
disciplinary action is going to be taken against you due to disobedi- 
ence on your part. 

Assistant Director 
Tele: 
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PAKISTAN RAILWAYS 
HEADQUARTERS OTFICE 
LAHORE 

No , Daled 

The Accountant General, 

Pakistan Revenue, 

Islamabad 

Subject. Unauthorised Occupation rtf Railway Dak bungalow ,» 
Sargodha by Police 


Ref: Your Letter No .dated 

■ i - ” 

Please refer to your letter cited above arid intimate the latest 
position regarding recovery of outstanding rental charges amounting 
to Rs. 9096.00 from Mr. S. J. SP Police t , C. T Islamabad. 

2. Further, as ascertained from Inspector General of Police, 
Punjab, Lahore vide his letter No, (Photo copy enclosed) Mr. I P 
SP Intelligence Bureau, Islamabad also works under your Audit 
Control As such, it is requested that recoveries of the rental that 8“ 
amounting to Rs 576S.00, as already intimated under this office 

leiter of evert number dated - > may ■dip P* ca ^ c *■"' mae * c 

from the salaries df Mr. T P. 

3. The recoveries affected from both Police Officers may 
please be deposited with the Divisional Accounts Oil tccis, Pakistan 
Railways, Rawalpindi at the earliest under advice to this office as the 
matter has been taken up by the Railway Audit. 

4. This may please be treated; as Most Urgent, 

for Chiei Engineer, 

p R Lahore 


Copy to Divisional Superintendent, Pakistan Railways, Rawal 
pindi for information and necessary action. 
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GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 
ESI ABLISHMENT DIVISION 

|SJo Rawalpindi, the 

OFFICE MEMORANDUM 

Subject Reinstatement of Government Servanfs/Cor poratlmi Em 
ployees under Martial Law Order No 2 3 - Issue? Arising 
Out of, 

Hu* undersigned ts directed to refer to I he Establishment 

Division O.M. of even number dated the , (j and io say 

that the decision conveyed in the O.M. arc equally applicable to the 
employees uf the Corporations or other institutions sp[ up nr isub 
fished by the Federal Government nr the Provincial Government or 
by or under Any law for the time being in force who have been re- 
instated under MLO-23, The Ministries/Divisions/Provincial Govern- 
ments may inform the Corporations etc under their administrative 
coniral accordingly and advise them lo apply the orders, where 
necessary, by adaptation, or otherwise lo their employees. 

(M. M.Q:) 
Section Officer 
Phone: 

AM Ministries/ Divisions to the Government of Pakistan 
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GOVERNMENT OK PAKISTAN 
MINISTRY OF PETROLEUM AND NATURAL RESOURCES 

No Islamabad, the 

■ ' 1 ' 

OFFICE MEMORANDUM 
Subject: Recruitment to the Post of Stcimtypjst, 

The undersigned ,s directed to refer to Inieriat Division 
Regional Registration Off 'ice Peshawar letter No. , iAdmn/, 

and to say thru Mr, M. T. Regis- 
tration Clerk, District Registration Office, Mansehra, has been 
selected For appointment to the post of Stenotyplst in this Ministry 
on the following terms and conditions: 

(1) He will be entitled to draw pay in NPS No. 8 (Rs, 370-1 ft- 
5 1 4/ tS- 6 14-22-750) plus usual allowances, admissible 
under tne rules. 

(2) Hfs appointment will he on trial basis for period of six 
months subject to the condilion that he will have h> pass 
typcwriling/shortlwic! test at the prescribed speed within 
six nionLhs, Me will have no claim for or title to perm-i- 
nem retention confirmation In any post In this Ministry on 
the basis of this appointment. 

(3) He will be required to furnish an undertaking in the en- 
closed form and his services will be liable to termination 
on a fortnight's notice. 

(4) Ml- will have to bring with him two character certificate in 
l he enclosed form from different officers of Grade- 17 or 
above of the Federal or Provincial Government. 

(5) The appointment will be provisional until such time -is he 
is medically examined by a medical officer to be norm- 
bated by this Ministry and declared fit for Government 
service. If he is declared medically unfit for Government 
Service, the offei will stand withdrawn. 
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His appointment will be subject to satisfactory veiifi^.j 
of his character and antecedents, '" a l0 ^ 

(7) His appointment shall be on probation for a period a\ 
year in the fust instance, which may be extended. \f nc ^ 
sary, by some more time as may be prescribed, 

1 8 ) No 1 A/DA will be admissible for joining the post 

J bj Me is liable to Serve anywhere In Pakistan 

(10) His services in the Central Secretariat will be governed lv 
the Civil Servants Act, 1973, 

If the above mentioned terms and conditions arc acceptable to 

, r ’ ■ ' ; ‘ 1 , ■ he ma Y please be relieved of his duties 

immediately but not later than 

Section Officer 
Ministry of Petroleum and 
Natural Resources, Islamabad 

To 

Inlcrior Division, 

(Mr f . 

Administrative Officer), 

Regional Registration Office, 

Peshawar 

Copy to: 

1- Registrar, District Registration Office, Manschra 

2 ’ Mr , Registration Clerk, District 

Registration Office, Maflwhra 
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GOVERNMENT OF PAKISTAN 
MINISTRY OK RELIGIOUS AFFAIRS & 
MINORITY AFFAIRS 


Islamabad, (he 
MEMORANDUM 


^ b ' ect R^rufimcnl u> the Post Q | Naib U ^id 

With nfrrmce to his application dated N,| Mr. S. H isnfh-rM , 
R$' 2 50^^28 0/S i n ?? Minisuy in the Nps No. ] of 

K . 2i0 5.280/t340.7.J75on the following terms and conditions: 


(<0 


Wi " ** piJfC,V ^^pcrary and hi 5 service 
w ” riabk ' to termination at d ny time without assign!.!* 
■iih' reason by givm s a nqtitt in writing ft* a period nut 
less than fourteen days or payment in lieu of the notice dr 

; | SL,r , Tl JW'Ww* to hr * P^V for fourteen days nr for by 
which the notice falls short of fourteen days. 


(b) If he Wishes to terminate his services under ihe Govern 
rinvnt ,u any time, he shail resign fn writing hut shall ihcc 
3 ler continue to serve the Government tiJJ bis resignation 
is accepted in writing, |f he absent himself from duty 
c ° re tbe acceptance ot hh resignation by the Govern- 
ment in writing he shall be liable to disciplinary action for 
misconduct, which may involve his disqualifications from 
Juturr employment under l he Government 


(c} He will he on probation for a period of one year extend' 
ah e by order either before or after its termination by j 
furl her period nnt exceeding G months, provided that if no 
order has been made by the day following the termination 
et ^ L>r r, i the aforcfncniiunecJ probationer y periods, lihe 
appointment will deem to be held until further ordef 
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(d) The appointment will be subject to production of neces- 
sary character certificate from two Class I Officers and 
satisfactory verification of his character and antecedents 
and production of certificate of medical fitness from Civil 
Surgeon if not already dome. 

(e) in case he holds a permanent post under Government he 
will t>c entitled to retain a lien i hereon In accordance with 
the ruhs 

(f) He will be governed by all rules and regulations framed by 
the Government from time to time for the class of service 
!g which he will belong. 

(g) No TA/OA will be paid to him on hi* joining the first 
appointment in this Ministry. 

2. M the oiter Is acceptable to him on the above terms and condi- 
tions he should report for duty to the undersigned immediately on 
receipt of this Memorandum, but not later than immediately failing 
which the g( lei will be treated as cancelled. 

Section Officer (Adrnn) 
Phone: 

To 

S, H 
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GOVERNMENT OF PAKISTAN 
FINANCE DIVISION 


No, Islamabad, the 
OFFICE MEMORANDUM 


Subjet [: Rt* vision of Leave Rules for Civil Servants. 

The undersigned is directed to relcr to para \ I of this Division 

Office Memorandum No ( dated the , on the 

subject mentioned above arid to clarify that in caic a civil servant do 
leave preparatory to retirement dies before completing 1 SO days of 
such leave, his family shall be entitled to lump-sum payment equal to 
the period falling short of ISO days. 

(S. M. H. F.) 

Deputy Secretary (CRC} 

Tele: 


To 

AJE Ministries/ Divisions, etc. 

Copy forwarded to: 

( 1 } President Secretariat (Pub I iiO^FL-rsunal }, Rawalpindi 

(2) CM LA, Secretarial, Rawalpindi, 

(3i Supreme Court of Pakistan. Rawalpindi 

(4) National Assembly Secretariat, Islamabad 

(5) Senate Secretariat, Islamabad 

(6) FPSC, Rawalpindi, 

(7) Election Commission, Islamabad. 

( 3 ) A u d i tor Gener al o f Pa fc I Stan Lahore. 
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OFFICE: OF THE 

AUDITOR GENERAL Of PAKISTAN 
GULSERG-lll, LAHORE 


No. . . . , . 

To 

Account. in | General, 

Pakistan Revenues, 

Islamabad 

Subject: Expeditious Disposal of Complaints Received from iy a f J(| t 
Mohtasib (Ombudsman)*;! Secretariat 


Dared . 


Kindiy refer to the instructions contained in paras i and 4 of 

Itns office circular letter No ..... . dated on the 

subject ngted .above. 

the Wafaqi Mnhtasib has time and again directed this office for 
the strict observance of target dates fixed for disposal of complaints 
received from him. He has also desired that if there are any justifi- 
able reasons for not sending the report by the target date, an exten- 
sion must in- variably be sought and matter should in no case be 
i rested lightly, 

3 It has been observed with concern that in some of the cases, 
the Accountants General cit, are not sending replies to complaints 
received from Wafaqi Mnhtasib before the target date fixed by in 
office. In order to send a suitable reply by this office to Waiaqi 
Moh tasib within the target date fixed by him this office experiences 
grcal difficulty in furnishing proper reply to him and position of 
Cissi?-, has to be ascertained ,ti the last moment over phone from the 
field offices In order lo send a suitable interim reply to Wafaqi 
Moluasib's Secretariat, When no suitable reply is forthcoming to this 
of bee from the field office within the target date fixed by the 
Wafaqi Mohusib, this Office is constrained to seek extension in the 
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penod of submission of repJy without any Justification This « t 
afFair JS not bdn $ appreciated b> Wafaqi Mohrasib s Secretin'.' 

22 b ^; ; he Mgg* requested that go 2*J 

rccetvcd from Wafaqi Mohtasib* Secretariat may fcindJy b/deaS 
at personal lewd, and replies there to sent to this office by ik, 
dat<! fucd by Waf *f' Mohtasib may besought welfjn tim V e x e 
gether w.th cogent reasons. These Instructions m*y p ] e * e bp 
brought to notice of all concerned for strict compliance 


Please acknowledge receipt 


Sd/~ 

^PUty Auditor-General (Imp] 
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OF net OF THE 

AUDITOR GENERAL OF PAKISTAN 
GULBERG-UI. LAHORE 


To 

All the Accountants General, 

All Directors General of Audil/Directors of Audit . 

All Training Institutes, 

GB l, G8. It, GB. Ill, Gill., ARCNGE, I, 
sections of this office. 

Subject: Travelling Allowance Rules. 

Please refer to para 3 of the Finance Division's O.M. dated the 

circulated under this office endosi. No. . dated the 

according to which the Government servants in National 

Pay Scale No, 17 and above and other in receipt of pay exceeding Rs. 
1150/ P. VI were placed in Grade I for the purpose of to-nclling 
allowance, 

2 . An officer drawing pay Rs. 1370/— P.M, in Basic Pay Scale Nu. 
16 on travelled in AC Class prior to the issuance /elf dila- 


tion of Finance Division's O.M. dated the ........ The F I nance 

Division in their O.M. dated the referred to above, 

revised the entitlement retrospectively from and officials/ 


officers drawingpay exceeding Rs, 700/- P.M. but not exceeding Rs, 
27007- were placed in catcgory-M (Grade II). Accordingly the 
concerned Government servant was entitled totravc' by sleeper t ass 
Instead oT AC Class. As Lite categorisation (tad been revised retro- 
spectively from and question arose as to whether the 

actual rail fare paid by [he Government servant concerned shouT 
be paid to him. 
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3 Under Audit instruction No, jl] below SRI a civil servant claim 
to travelling allowance should be regulated by the rotes, in f 0rCc at 
the time of journey. This office was, therefore, of the view that 
since the officer concerned had travelled in AC Class when the 
orders contained in the Finance Division's O.M. dated the 
refer ied to above were in force the actual fare paid by him, i$ ,id n)ts ' 
sible to him 

A The Finance Division has confirmed the views contained in p 4ra 
3 above, 

$d/- 

ASsistant Auditor-General i Audit) 
Copy fn warded for in Formation and necessary action lo:- 

1 The Add I. Accountant General, AGPR„ Sub Office, 
Karachi. 

2, Ihe Dy. Accountant General, AGPR, Sub Office, Lahore/ 
Querta/Gilgit/ Peshawar. 

3, The Dy. Accountant General, OAD(HQ]/Pensioji. Perform- 
ance Audit/ Finance Accounts Local. 

4, The Accountant General, A|K Muitaffarabad. 

5, All the Brandi Officers/Supdlts, Local. 
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GOVERNMENT OF PAKISTAN 
ESTATE OFFICE 

N c.) 

Islamabad, the 

memorandum 


Mi 5. M. S r is requeued to intimate the date on which he ha* 
got Jus name registered on the waiting list of this office 

M am!ih id* ay ^ int,m ’ 1le hl ' s of juining service in Rawalpindi/ 
L ak'<f NlC tfUflrtCr lf anV alfCady in Nis occupation mav also be indi- 

Assistant Estate Office i 

To . , ■ 

Mr. 5. M S. 

OfO AGPR, Islamabad 
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